How to get your parcel collected with UPS? With commercial invoice

Link: UPS PICKUP

If your country is subject to customs regulations, you must provide a commercial invoice If not your package will be stuck with the customs.

Step 1/4

Fill all the requested boxes as below, and make sure to tick “Create invoice”. Then, click on “Process Shipment”.

Shipping Information. Select your preferred Language.
Ship From Ship To Shipment
Company Name + ~ |Address Book Create Invoice
|BENZ TRACTORS LTD [ | Breizelec 29150 Chateaulin v l
Attention ¢
| Michaela BENZ \ Package(s)

Address Line 1 ¢
|64 Fernand Street \ Package 1

Address Line 2 ) Weight KG
| \ E

City + Weight Unit

|OLDHAM [ | KGS (Kilograms) v ’
State , Length s —oiifpummmmm CM

| | 30 |

Postal Code ¢ Height +

[oL1 3FU | (20 |

Country or Territory Width +

| United Kingdom V[ ‘ 10 ’

Phone Number ¢ Insured Value

|0044 123456789 | [ |

E-Mail Address + Insured Currency

|example@mail.com ’ | Euro ¥ ,

Reference 1
| Repair Order 1234 ’

[ Add | Package 1 v

Process Shipment


https://row.ups.com/GuestAccess/Guest/Entry?Company=c877051c-47bb-42b9-ad4a-67e93172af03

Step 2/4

2.1 —Fill the order number box (You can write your own order number or our order number) and choose the correct currency.

Once It’s done click on “Add”.

Commercial Invoice Page
Invoice Details
Order Number «

ReasonForExport +
Comments

‘ Return iRepair Order 1234

Currency Code + Terms of Shipment + ’

1 | - -
\ Pound Sterling ) | Delivery Duty Unpaid bl \

2.2 —Fill the information requested about your part(s) as below. You must fill the box “Tariff Code”, without this information your commercial
invoice will be useless. You can find the custom tariff code matching with your part(s) on the web.

Commercial Invoice Page
Invoice Details
Order Number +

ReasonForExport ¢
‘ Return v ] ‘ Repair Order 1234 ‘ Comments
Currency Code ¢ Terms of Shipment +
| Pound Sterling V] ‘ Delivery Duty Unpaid ¥, i {
. g 2 Country or Territory . y X
Line Part Number ¢ Description of Goods + Tariff Code Origin Units « Unit of Measure Price ¢ Total

=]

85423990 [united Kingdom vl | [Each v][200

RE532627 ‘ !Electromc Control Unit l |
_save | iaieall

After that, click on save.



2.3 —If you want to add a different part, click on “Add” and repeat the step 2.2.

If you don’t need to add another part, click on “Finish”.
Commercial Invoice Page

Invoice Details

ReasonForExport Order Number « .
[Return v| 'Repair Order 1234 | omments

Currency Code ¢ Terms of Shipment ¢ ‘
| Pound Sterling v| | Delivery Duty Unpaid v|

Country or Territory
Origin
RE532627 Electronic Control Unit 85423990 United Kingdom 1 Each 200 200.00

[ hia | Eit| oo s

Line Part Number + Description of Goods + Tariff Code Units ¢ Unit of Measure Price + Total

Step 3/4

Now, you’ve received the shipping label and the commercial invoice in the same PDF file as below. Print them and put them on your box.

1eaz230808 Pt [om— oo .
Imprimer 4 feuilles de papier ‘ — Imprimer 4 feuilles de papier
- Invoice
23 o 2
=8 — _ From - P =
gﬁg = Destination & MGO HP M404DW v Destination 5 MGO HP M404DW
Bgeg ?= 2 Michasia BENZ 12BF13058624046101 £13058HVHRQ
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sak SENZ TRACTORS LTD ‘ ‘ <
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Sa :é ¥ L 3 < Mise en page Portrait v Mise en page Portrait
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Bredeiec Brozeiec
FOLD HERE 232 A da PemnarRoz 2324 dePenn arRaz
Instructions Chateauin Chateauin
i 2150 29150
UPS Electronic Return Label: View/Print Label i) il
0123456780 o123456789
1. Ensure that there are no other tracking labels attached to your package.
2. Fold the printed label at the solid line above. Piace the label in a UPS Shipping Pouch. If you do not
have a pouch, affx the folded label using clear plastc shipping tape over the entire label. Take care not =
10 cover any seams or closures. -3 o 2 “ o -
S eolacon i Bronoh o Becomrton sz @ mw
Schedule a same day or future day Pickup to have a UPS driver pickup al of your Intemet Shipping ST
i 20000
« Take this package to any location of The UPS Store®, UPS Drop Box, UPS Customer Center, UPS. Freig 0.00
Alliances (Office Depot® or Staples®) or Authorized Shipping Outiet near you. ltems sent via UPS e ::z
Returns® Services (including via UPS® Ground) are accepted at Drop Boxes, 1o find your closest B 9
UPS location vsit s com/contents/enfindex jsx and select Drop Ot Dzop Off | acaloy 20000 Ger

Daily Collection customers:
« Have your shipment(s) ready for the driver as usual.




Step 4/4

Fourth and last step, choose a pickup date and time. Fill the contact name box (someone from your company) and provide a phone number.

In order to confirm the pickup make sure to click on “Submit”. And that’s finished.
Shipment successful

Return to Guest Shipping Page

Click here to Schedule a pickup

Pickup Information

Pickup Date:
| Friday, June 16, 2023 v |

Earliest Pickup Time:
9 v|[30 v] @AM O PM

Latest Pickup Time:
12 v || 00 v| @ AM O PM

Contact Name: ¢ Phone Number: ¢
Michaela BENZ 0044 123456789
Room Number: Floor Number:

Special Instructions:

Bill pickup charges to: ¢
| Bill my UPS Account v




