
How to get your parcel collected with UPS? With commercial invoice 

Link: UPS PICKUP 

If your country is subject to customs regulations, you must provide a commercial invoice If not your package will be stuck with the customs. 

Step 1/4 

Fill all the requested boxes as below, and make sure to tick “Create invoice”. Then, click on “Process Shipment”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://row.ups.com/GuestAccess/Guest/Entry?Company=c877051c-47bb-42b9-ad4a-67e93172af03


Step 2/4 

2.1 – Fill the order number box (You can write your own order number or our order number) and choose the correct currency. 

Once It’s done click on “Add”. 

 

 

 

 

 

2.2 – Fill the information requested about your part(s) as below. You must fill the box “Tariff Code”, without this information your commercial 

invoice will be useless. You can find the custom tariff code matching with your part(s) on the web. 

 

 

 

 

 

 

 

 

After that, click on save.  



2.3 – If you want to add a different part, click on “Add” and repeat the step 2.2. 

If you don’t need to add another part, click on “Finish”. 

 

 

 

 

 

 

 

Step 3/4 

Now, you’ve received the shipping label and the commercial invoice in the same PDF file as below. Print them and put them on your box. 

 

 

 

 

 

 

 

 



Step 4/4 

Fourth and last step, choose a pickup date and time. Fill the contact name box (someone from your company) and provide a phone number.  

In order to confirm the pickup make sure to click on “Submit”. And that’s finished. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


